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 Preparation - It is important to prepare thoroughly for exams. You are sitting the same exams as every other pupil in Northern Ireland. You need to be as well prepared as any of them will be!


· Spend an evening organizing all your notes - this will give you an overview of the topics to revise and you will have an idea of how much and what material you have. Use highlighters and folder dividers to make the organization of your notes clear. 
· Have you got all you should have? Identify gaps in your notes, you may have been absent or lost something – check with a friend and replace if necessary. 

· Be sure you have seen old exam papers for each subject so that you know what to expect – number of papers, time allowed, tier of entry, types of questions etc! Fill out the chart overleaf for each of your subjects. Your subject teachers can help you.
· Plan a revision timetable – detail for each day the topic to be revised, the techniques to be used (note taking, reading etc.), the time to be spent on each topic area, and a box to tick when completed. 

· It is best to revise in small chunks, for no more than one hour, then to rest for 10 minutes before moving onto another topic area or activity. Make sure you work somewhere quiet and free from distractions. 

· Try to mix the revision techniques used, and build in time for fun and unexpected events. 

· Put this timetable up on your wall, so you can watch your progress leading up to the exams. 

	When you get your exam timetable add in the dates and times for each of your papers.
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Revision Methods 

· The key to good revision is making the process active – this way the information you are revising has more chance of staying in your head. You are also more likely to remember a fact if it is relevant or associated with something else you know well, or organized in a sequence. It is easier to remember information if you do something with it. 

· A good starter is to summarize the notes you have on each topic: 

· Try to reduce your notes down to key words and phrases. 

· This will then form the basis of your revision notes. 

· Reduce these notes further, so that information on each topic fits on one side of A4 or an index card (portable). 

· A useful exercise is to then try to re-build your notes from memory by writing something under each key word and phrase on a piece of paper. To save time spent writing, use a tape recorder or speak to someone. Use your original revision notes to check where there are gaps in your memory. 

· Use spider diagrams and flow charts for notes if you memorize material more easily in a visual form – or use colours and highlighting or different coloured paper to make the notes distinctive. 
· Use a tape recorder to record notes to listen to. 

· Set yourself questions from your revision notes to answer in written form or orally, check your answers by using the original notes. If written rather than verbal, then fill in forgotten facts with another colour pen, and repeat the process until all the gaps have disappeared. 

· It is very useful to discuss the revision topic with friends and course mates. Explaining concepts to others and checking their understanding, helps to reinforce the knowledge in your own mind. 

· Once the knowledge starts to stick, try to answer questions on past exam papers: 

· With essay questions, practice writing essay plans for past exam questions as this is quicker. 

· Set yourself one or two mock exams to practice writing for a set time, and to check you can do it. 

· Examine past exam questions with others on your course, and discuss the answers. 

· Avoid cramming just before the exam. Ideally you should try to avoid taking in new material the night before the exam. 
· Remember the key to good revision is planning, and keeping it active. 

 

Before the Exam 

· Gather together material you will need for the exam, e.g. pens, ruler, calculator, or whatever you need in advance of the exam. Make sure you know what you need to take, so that if you do need to draw a graph or a drawing, you have the right equipment with you.

· Check where and when the exam is so there is no last minute panic when you can't find the room. 

· Take along anything that will comfort you (within reason!) - a good luck charm, a photo - it could calm and inspire you! 

 

Day of the Exam 

· Arrive in good time. 

· Listen to invigilator’s instructions. 

· Fill in your personal details on the answer booklet/script. 

· Common exam errors to avoid are: 

· Failing to read and follow instructions. 

· Failing to read or interpret questions properly. 

· Writing lots of irrelevant material. 

· Read the instructions carefully, taking note of the number of questions you need to answer. 
· Spend 5 minutes reading through the questions, underlining key words and making brief notes to help you to decide which to answer. 

· Avoid questions with words you don’t understand, as there is more chance of you losing marks. 

· Answer in any order that suits you as long as they are numbered. 

· Essays – the key to a good essay answer is actually showing you have understood the question, it is therefore important to plan an outline answer first. To do this: 
· Read question carefully 2 or 3 times. 

· Underline key words and phrases. 

· Jot down key points (5 to 10 word list). 

· Look carefully at what you are supposed to do with information (analyse, evaluate etc). 

· Think about how key points written relate to question. 

· Order the key points. 

· Write up your answer always referring back to the question. 


If you run out of time when writing up an essay question……… remember that the first 50% of marks for a question are the easiest to get……next 25% are harder to get, and the final 25% harder still. 
If you overrun on allocation time, jot down rough notes while the ideas are fresh in your mind and move onto the next question. If you have time, return to the question later. 

 

Terminology  - You must be sure you have read the question and are doing what it says………

· Analyse – Separate into basic parts, examine in detail. 

· Assess – To estimate the value. 

· Comment – To make critical notes and observations. 

· Compare – To bring together and study, as two objects, in order to present their similarities or differences. 

· Describe – To give a detailed account of. To represent something orally or by writing. 

· Discuss – To debate, argue, talk from all angles. 

· Evaluate – To assess, judge, estimate the value of . 

· Explain – To make clear, give reasons for. 

· Identify – Pick out important items or points. 

· Justify – Show a reason for; prove to be right. 

· Outline – To describe briefly, give a statement of the main ideas. 

· Summarize – To reduce to a simple statement of important items or points.

Planning
· You can either plan out all your answers at the beginning of the exam, or you can plan them before you write your answer to each question. If you write all your plans at the beginning of the exam it can be quite helpful, because then you don't have to worry about remembering things in 2 hours' time - the plan is already written. 

· Note down any key words, quotations, and diagrams you may need to use in your answers. Think of a logical way in which to answer each question - remember that if they are essay style answers they should have an essay style structure (introduction, main body, conclusion). 




Writing your answers 
· Do keep referring back to the question in your answer. 
· This will a) keep you on track, and b) show the examiner that you are addressing the question. 



CHOOSE YOUR QUESTIONS WISELY………………………………

AND LET YOUR MIND WORK THINGS THROUGH……

Under pressure you might rush to answer the question you know best. But this may not be the best idea. Think about it – you have not given your self time to settle into the exam……………. you may still be uptight, too eager to get it all down on paper and might not do the question justice. Your presentation of the question might be poor because our memory works in strange ways – it does alterations, repetition and corrections. 

Why not try the next best question first. By the time you have completed this question your nerves will have settled down, your memory will have shuffled the material around and you can really put your best into it.

Use a page in the exam for rough notes – the examiner can provide you with one and there is often a blank page at the back of the paper too. First you should always read the entire paper. Many students in an exam, read until they reach a question they can do and immediately start to write an answer. This does not give your memory a chance to search for all the information. Our memories work in strange ways! Give yours a chance.: 

Read the whole paper through once very quickly.. As you are answering one question you may remember ideas, facts, names, or formulae for other questions. When this happens, turn to the rough notes page and write down the information immediately before returning to the question. The information is now ready for use when you choose to answer that question and your memory can continue its search for further information.

Ending the exam
· Allow yourself ten minutes at the end of the exam to check your exam script and to tie off any unfinished answers. Also check that your writing is legible - correct any poor spellings. 

· Leave time to review. Check and double-check your work. Look for the 'mistakes under pressure' in the easier questions. Review the harder questions if you have time.


Don't be afraid to make corrections, additions and adjustments to your answers. This demonstrates to the examiners that you are in control of your material. Just make sure that any extra sentences or paragraphs you want added in are clearly marked so the examiner knows where they should go in the essay. 

Do not leave the examination early. It is unwise to walk out when you feel unable to continue. When the examination doors close behind you, you may remember points which might have turned a fail into a pass. And you cannot go back in to change things then!. 

At least by remaining in the exam for the full time you give yourself the full opportunity to remember all you can. Go back through the paper looking for different approaches. 

Manage your time

Firstly, make sure that you arrive at the exam hall with plenty of time to spare, there's no point raising your stress levels because you are stuck in bad traffic, miss your bus or sleep in. 

Once in the exam hall, managing the time you have is absolutely crucial. You must strictly allocate time according to the marks available in the question:



	Examples of managing your time in exams 

	Example 1
2-hour 15 minute   English Exam Paper 1

Section A  Comprehension (3 questions) worth 30 marks

Section B Essay type question worth 30 marks

15 minutes reading time

I hour on Section A

1 hour on Section B


	 
	Example 2
2-hour Religion Exam

Section A
1 compulsary section worth 50 marks

Section B
Answer 2 questions from a choice of 6. Worth 25 marks each
Spend 1 hour on Section A, half an hour each on the 2 questions in section B

	For every hour you spend in an exam, spend ten minutes planning.
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Panic attack?
· If your mind goes blank and you panic during the exam, put your pen down, close your eyes and shout ‘stop’ in your head. 

· Take several deep breaths slowly and calmly. 

· When you are ready, pick up your pen and continue.

· If you forget what to write, go onto a question you feel more confident about. If you feel completely stuck go to the rough notes page and begin to write anything you know about the subject to get your mind operating again.




Just write down anything at all you know about this topic in any order at all…  just as it comes into your head.
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If exam questions were like this it would be a lot easier – but be warned – they are not!





Decide what method 


suits you best – 


think about it now 


and decide how you will approach 


your papers.





Manage your time


� HYPERLINK "http://www.ntu.ac.uk/sss/studysupport/Information/Exams/exam_technique.htm" \l "plan" �Plan�


� HYPERLINK "http://www.ntu.ac.uk/sss/studysupport/Information/Exams/exam_technique.htm" \l "question" �Answer the question�s
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Start a new question when it's time.


Remember that you can only get 100% of the marks if you attempt 100% of the required questions.


If you have time at the end of the exam, you can go back to complete an unfinished answer.








BEWARE, some students feel that they can answer one question really well and dedicate all their time to the question. The problem with this approach, is that even if you wrote an answer good enough for a Grade A (70%) when it is halved, your overall mark would be 35% and you would have a Grade D.


 Make sure that you spread your time according to the marks that you can earn.
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Getting the first 50% of marks in a question is fairly easy. 


Getting the next 25% is much harder. 


And getting the final 25% is very difficult.


That means you will be better off with two unfinished questions than one well finished and one hardly started or left out.





Do not write out the questions again - there is no need to do this and it is a waste of time.


Do make sure, however, that each question is numbered clearly.








Time spent planning answers is NOT wasted time - it can be of great benefit.








If you are running out of time on your last question you can write notes on what you know.





Think very carefully before leaving the exam room early. Even if you do finish before the time is up, another important point may come to you as you re-read your answer, remember one more mark could push over a grade boundary – from a D to a C or a C to a B! Why miss the chance for the sake of half an hour?








 Practise making plans and answering questions under timed conditions.








Revision and


Exam Technique





Doing well in exams is not just about what you know – 


- it is also about how good you are at doing exams.


With a bit of practice and sensible planning you can learn to be better in all of your exams.





Do yourself a favour - Make a start NOW – there isn’t that long left.








Closer to exam time – about 6 weeks before – start serious revision.
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The Purpose of Exams 


Exams look at any combination of the following factors: 


Amount of work done. 


Amount you can write in a given time. 


Whether you can cope with exam pressure. 


Factual information. 


Whether you understand the exam question. 


Accuracy in answering the question that was asked. 


Ability to apply conventions of a particular subject, e.g. quoting evidence, using proper scientific terms, etc. 


Presentation. 


Application of knowledge to a particular situation. 


Underlying concepts and principles of a subject. 


Whether you can argue a point of view. 


Analysis of information.


 As a guarantee that the work is the students own.





As a guarantee that the work is the students own.





As a guarantee that the work is the students own.











EXAMS AREN’T  ABOUT HOW CLEVER YOU ARE!!


Look at the list opposite -WHICH PARTS OF THE LIST ARE TO DO WITH KNOWLEDGE AND WHICH ARE TO DO WITH EXAM TECHNIQUE?


If you think about the list you should realise that there are people who may know a lot about a subject and still fail to get a good grade because they did not have good exam technique!


There are also people who have good exam technique and gain lots of marks although they may not be as good at a subject as someone else!
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DO NOT SPEND TOO MUCH TIME ON ONE QUESTION.


DO KEEP CHECKING THE TIME


DO NOT ALLOW YOURSELF TO FINISH EARLY – ONE MORE EFFORT COULD MEAN ONE MORE MARK AND CHANGE YOUR GRADE!





  Read the questions two, three, four times. Don't answer until you are sure what they're asking. Circle or underline the key parts of the question to be double-sure.
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OK! I get the point. Timing is important!
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Don’t be an ass! Think it through.
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You want to walk out knowing you’ve done your best and can hold your head up with pride…..





There is absolutely nothing to be afraid of. I’m just a little pussy cat if you approach me properly!





�








N Lyttle


